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Checking Readability

The Flesch-Kincaid Grade Level Readability Test

5 )\ Office of Human Research Protection & Compliance

/) Melissa Epstein, PhD, MBE, CIP Executive Director https://research.weiII.corneII.edu/in// )

What is readability?

Readability is a measure of how easy a piece of text is to read.

The level of complexity of the text, its familiarity, legibility and typography all feed
into how readable your text is.

Readability is a key factor in user experience. Accessible content builds trust with
your audience.

https://readable.com/readability/what-is-readability/
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Readability Matters at WCM

« At WCM, all informed consent forms (ICFs) must meet the Flesch-
Kincaid Grade Level 8 readability standards

o Shorter sentences and words

Usili bul . . ith 4}
comprehension-ofa14-year-old
o Use language a 9" grader can understand

* ICFs that do not fall within the Level 8 range may be returned by
the IRB for revisions
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The Flesch-Kincaid Readability Test

* Flesch Reading Ease Readability Formula (1948)
RE =206.835 - (1.015 x ASL) — (84.6 x ASW)

Average

Average

Readability

Sentence
Length

Syllables
per Word

Ease

* Flesch Grade Level Readability Formula (1976)
o 90.0 - 100.0: average 5th grader

o 60.0 - 70.0: 8th and 9th graders

o 0.0 - 30.0: college graduates
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How Do | Check My

Score?

Instructions for PC Users

For PC Users

1. From within the document you’d like
to score, select “File”, then go to

“More” at the bottom of the menu,
then “Options”
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For PC Users = e

General AutoCorrect options

Display
Change how Word corrects and formats text as you type: | AutoCorrect Options... —
Proofing

2_ |n the WindOW that Save When correcting spelling in Microsoft Office programs
Language Ignore words in UPPERCASE
pops up, seIeCt Accessibility Ignore words that contain numbers
13 H ” 3
Proofing” in the — lgnor Intrnet an fle akeses
vance
i [ A d word
sidebar menu Custornize Ribbon g epested vords
[ Enforce accented uppercase in French
3. Toward the bottom Cuick Access TooIbr || [ e rom et ctionary ony
of the screen, make Add-ins Custom Dictionaries..
Trust Center French modes: | Traditional and new spellings ~

sure “Show
readability statistics”
is selected

Check spelling as you type

Once you have verified the Mk grammar etors a you type
check box is selected, click Frequently confused words

“‘OK” I

Spanish modes: | Tuteo verb forms only ~

When correcting spelling and grammar in Word

Check grammar with spelling

Show readability statistics|

Witing Style: | Grammar & Refinements ¥ | | Settings...

Recheck Document =
Wei“ Corne“ Medicine Exceptions for: | B Pl Guidance_Consent Writing Tips_draf... ~

For PC Users

4. In your Word document, go to the “Review” toolbar and click on
“Spelling and Grammar”

AutoSave (® yel Kaori Kubo Germano

File  Home  Insert  Design  Layout  References  Mailing: iew  Help  Sciwheel ) Comments v 12 Share

)| b 8] [=] PTHR @ )2 B
N Thesaurus A i sS4 D | =m
Spelling 8 =\ Read Check Language | Comments | Tracking | Accept Compare | Protect | Hide Resume
Grammar = O SO Aloud | Accessibility v @ X i B v i Inkv | Assistant

Proofing Speech Accessibility Changes Compare Ink Resume ~

Research Navigator
Version Date: 8/7/2022

Informed Consent Writing Guidance — How To Prepare a Readable
Consent Form: Guidance for Researchers @

The WCM IRB requires all informed consent forms meet the following readability standards:
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For PC Users

complete, click the “OK” button

up. The Flesch Kincaid Grade Level is
your document’s score.
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5. Once your Spelling & Grammar check is

6. A Readability Statistics window will pop

ojects that involve the collection of blood or other fluids should
(s) to be taken. Do not use ml. or cc. as a volume measure, give
n teaspoons or tablespoons. Please spell them out rather than

/ords as tet wicrosoft word

ssuch as™

s “treatm

X

ign procedt 0 Spelling and grammar check is complete. ¥d," and

" when the
I

ple: "A placeb
nedication.”

itional drug, de

he term "study drug" not "study medication" when the drug is

2 word "medication" or "medicine" should only be used if the dru¢
ible for that particular condition.

Readability Statistics

Counts
Words
Characters
Paragraphs
Sentences

Averages
Sentences per Paragraph
Words per Sentence

Characters per Word

Readability
Flesch Reading Ease
Flesch-Kincaid Grade Level
Passive Sentences
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Instructions for Mac Users

How Do | Check My
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For Mac Users

Word  File Edit View Insert Format Tools Table Window

About Microsoft Word

aov-<a -

@ Consent Writing

Preferences... 8, i
] Layout References Mailings

Sign Out...

Services

Hide Word

1. From within the document you’d like £ e

to score, select Word > Preferences
on the browser toolbar.

2. In the window that pops up, choose

”Spelling & Grammar”

Weill Cornell Medicine

Hide Others
Show All

Quit Word

For PC users: For Microsoft Word, (1) on the “File” tab, click
tab, under “When correcting spelling and grammar in Wort
spelling” is selected; (3) under “When correcting spelling ar

:iit  Word Preferences

Authoring and Proofing Tools

L
IE' . - ABC ABL? t*
General View “
& Toolbar

)

East Asian
Languages

Spelling & AutoCorrect Ease of Access]

Grammar

Output and Sharing

1"
11
Spelling
v Always suggest corrections + Ignore words in UPPERCASE
+ Check spelling as you type + Ignore words with numbers
3' U nder the Grammar v Flag repeated words Suggest from main dictionary only
head i ng’ make sure the ¥ Frequently confused words
¥ Ignore Internet and file path addresses
check box next to “Show
i . . . Custom dictionary: | Custom Dictionary Dictionaries...
readability statistics” is
selected Advanced Language Settings...
Once you have verified the check SIS
box is selected, you may x out of ST e ‘
. ¥ Check grammar and refinements on Editor pane
the window. “ ¥ Show readability statistics
Writing style: | Grammar & Refinements ¢ Settings...
Weill Cornell Medicine )
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For Mac Users

(] AutoSave @ OFF () D~ @ - @ consent Writing Tips_draft_YH

Home Insert Draw Design Layout References Mailings Review View

IR T =t - R

4. In your Word document, go to

the “Review” toolbar and £ o oot T ouce | comens | Tk | eiewra | G
click on “Editor” TR : : : ]
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> oz = For Mac Users

Protect  Hide Ink

% 5. In the sidebar that pops up, click on the
“Document Stats” button.

6. If you click on it again, you will receive this pop-
up message:

Microsoft Word

Grammar

Refinements
gnameis
come to bg
out. Conciseness
forth."

very
few minutes. Do you want to continue?

Id items.
Cancel OK

Insights

1 of blood
fcc. asaw Document stats
1se spell th

.
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For Mac Users

*  Your Grade Level score

Weill Cornell Medicine

Counts
Words
Characters
Paragraphs
Sentences

Averages
Sentences per Paragraph
Words per Sentence

Characters per Word

Readability

Flesch Reading Ease
Flesch-Kincaid Grade Level

Passive Sentences
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Interpreting your score

Score School level (US)
100.00-90.00 | 5th grade
90.0-80.0 6th grade
80.0-70.0 7th grade
70.0-60.0 8th & 9th grade
60.0-50.0 10th to 12th grade
50.0-30.0 College
30.0-10.0 College graduate
10.0-0.0 Professional

Weill Cornell Medicine

Notes
Very easy to read. Easily understood by an average 11-year-old student.
Easy to read. Conversational English for consumers.
Fairly easy to read.
Plain English. Easily understood by 13- to 15-year-old students.
Fairly difficult to read.
Difficult to read.
Very difficult to read. Best understood by university graduates.
Extremely difficult to read. Best understood by university graduates.

Flesch, Rudolf. "How to Write Plain English". University of Canterbury. Archived from the original on July 12, 2016
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https://web.archive.org/web/20160712094308/http:/www.mang.canterbury.ac.nz/writing_guide/writing/flesch.shtml
http://www.mang.canterbury.ac.nz/writing_guide/writing/flesch.shtml
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